
 

EXHIBIT A 

  

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE  

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)  

N.J.A.C. 17:27  

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS  

  

During the performance of this contract, the contractor agrees as follows:  

  

The contractor or subcontractor, where applicable, will not discriminate against any employee or 

applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, 

affection or sexual orientation,  gender identify or expression, disability, nationality  or sex.  Except with 

respect to affection or sexual orientation and gender identity or expression, the contractor will ensure that 

equal employment opportunity is afforded to such applicants in recruitment and employment, and that 

employees are treated during employment, without regard to their to their age, race, creed, color, national 

origin, ancestry, marital status, affection or sexual orientation, gender identify or expression, disability, 

nationality or sex.  Such equal employment opportunity shall include, but not be limited to the following: 

employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 

termination; rates of pay or other forms of compensation; and selection for training, including 

apprenticeship.  The contractor agrees to post in conspicuous places, available to employees and 

applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth 

provisions of this nondiscrimination clause.  

  

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 

employees placed by or on behalf of the contractor, state that all qualified applicants will receive 

consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 

status, affection or sexual orientation, gender identify or expression, disability, nationality  or sex.  

  

The contractor or subcontractor, where applicable, will send to each labor union or representative or 

workers with which it has a collective bargaining agreement or other contract or understanding, a notice, 

to be provided by the agency contracting officer advising the labor union or workers' representative of the 

contractor's commitments under this act and shall post copies of the notice in conspicuous places 

available to employees and applicants for employment.  

  

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining 

agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the 

contractor’s commitments under this chapter and shall post copies of the notice in conspicuous places 

available to employees and applicants for employment.    

  

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by 

the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and 

the Americans with Disabilities Act.  

  

The contractor or subcontractor agrees to make good faith efforts to targeted county employment goals 

established in accordance with N.J.A.C. l7:27-5.2.  

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, 

but not limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it 



does not discriminate on the basis of age, creed, color, national origin, ancestry, marital status, affection 

or sexual orientation, gender identify or expression, disability, nationality or sex, and that it will 

discontinue the use of any recruitment agency which engages in direct or indirect discriminatory 

practices.  

  

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that 

all personnel testing conforms with the principles of job-related testing, as established by the statutes and 

court decisions of the State of New Jersey and as established by applicable Federal law and applicable 

Federal court decisions.  

  

In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all 

procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are 

taken without regard to age, creed, color, national origin, ancestry, marital status, affection or sexual 

orientation,  gender identify or expression, disability, nationality  or sex, consistent with the statutes and 

court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court 

decisions.  

  

The contractor shall submit to the public agency, after notice of award but prior to execution of a goods 

and service contract, one of the following three documents:  

  

▪ Letter of Federal Affirmative action Plan Approval  

▪ Certificate of Employee Information Report  

▪ Employee Information Report Form AA302 (electronically provided by the Division and 

distributed to the public agency through the Division’s website at 

www.state.nj.us/treasury/contract_compliance)  

  

The contractor and its subcontractors shall furnish such reports or other documents to the Division  of 

Public Contracts Equal Employment Opportunity Compliance as may be requested by the office from 

time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such 

information as may be requested by the Division of  Public Contracts Equal Employment Opportunity 

Compliance for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative 

Code at N.J.A.C. 17:27.  

  

I certify that the above information is correct to the best of my knowledge.  

  

Firm Name  

  

__________________________________________  

Signature  

  

__________________________________________  

Title  

  

__________________________________________  

Date  __________________________________________  

  

RFP Identification         __________________________________________  

 



NJ BUSINESS REGISTRATION CERTIFICATE 

In accordance with P.L. 2004, Chapter 2004, no contract shall be entered into by NLCS unless the Vendor 

provides a copy of its business registration in accordance with the following schedule:  

  

(1) In response to a request for proposals or a request for proposals, at the time a bid or proposal is 

submitted; or  

(2) For all other transactions, before the issuance of a purchase order  or other contracting document. 

In its sole discretion, the contracting unit may waive this requirement if a business registration has been 

previously provided to the contracting agency.  

  

Further, a subcontractor shall provide a copy of its business registration to the Vendor who shall 

forward it to the contracting agency.  No contract with a subcontractor shall be entered into by any 

contractor under any contract with a contracting agency unless the subcontractor first provides proof of 

valid business registration. The contracting agency shall file all business registrations received by the 

contracting agency with other procurement documents related to the contract.  



 

  

CORPORATE DISCLOSURE STATEMENT 

  

Chapter 33 of the Public Laws of 1977 (N.J.S.A. 52:25-24-2) provides in pertinent part that no 

partnership or corporation shall be awarded any State, County, Municipal, School District, or Charter 

School contract for the performance of any work or the furnishing of any materials or supplies unless 

prior to the receipt of the RFP or accompanying the RFP of said partnership or corporation, there is 

submitted a statement containing the following information:   

  

1. If the bidder is a partnership, then the statement shall set forth the names and addresses of 

all partners who own a 10% or greater interest in the partnership.  

  

2. If the bidder is a corporation, then the statement shall set forth the names and addresses of 

all stockholders in the corporation who own 10% or more of its stock of any class.  

  

3. If a corporation wins all or part of the stock of the corporation or partnership submitting the 

RFP, then the statement shall include a list of the stockholders who own 10% or more of the 

stock of any class of that corporation.  

 

 

BIDDER MUST COMPLETE ONE OF THE FOLLOWING STATEMENTS:  

  

I. Stockholders or partners owning 10% or more of the company submitting RFP:  

  

 NAME  ADDRESS  

                 

 
           

  

      
       

                           Signature  

  

  

  

II. No stockholder or partner owns 10% or more of the company submitting RFP:  

  

  

                 
         

Signature  

  

III. RFP is being submitted by an individual who operates as a sole proprietorship:  

            

Signature  



  

CERTIFICATION:   

I hereby certify that the forgoing information is correct and that I will notify the Board of 

Trustees of BURCH CHARTER SCHOOL OF EXCELLENCE within ten days of any changes.  

  

                 
         

Signature  

   RESOLUTION  

  

Be it resolved that the following named officers:  

                                                                      

                                                                                      

                                                                       

                                                                     

  

be and are hereby authorized and empowered to sign and submit to the Board of Trustees of 

BURCH CHARTER SCHOOL OF EXCELLENCE the attached bid or proposal and further that 

said officers are authorized to execute the contract or any other agreement or bond or statement 

necessary for the fulfillment of obligations incurred by the acceptance of the bid or proposal by 

the Board of Trustees of  BURCH  CHARTER SCHOOL OF EXCELLENCE.  

  

  

  

  

  

CERTIFICATION  

  

I hereby certify that the above constitutes a true copy of a resolution passed and approved 

by the Board of Directors at a meeting held on:     

  

  

  

                 
       

Secretary  

  

  

  

(Corporate Seal)  



C. 271 POLITICAL CONTRIBUTION DISCLOSURE 
FORM 

Required Pursuant To N.J.S.A. 19:44A-20.26 

 

This form or its permitted facsimile must be submitted to the local unit  

no later than 10 days prior to the award of the contract. 

 

Part I – Vendor Information 

Vendor Name:  

Address:  

City:  State: Zip: 

 

The undersigned being authorized to certify, hereby certifies that the submission provided herein represents 

compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions accompanying this 

form. 

 

 

_________________________      ____________________________ _________________________ 

Signature    Printed Name    Title 

Part II – Contribution Disclosure 
 

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all reportable 

political contributions (more than $300 per election cycle) over the 12 months prior to submission to the 

committees of the government entities listed on the form provided by the local unit. 

 

 Check here if disclosure is provided in electronic form. 

 
Contributor Name Recipient Name Date Dollar Amount 

   $ 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 



STANDARD BID DOCUMENT REFERENCE 

 Reference: VII-H 
 

Name of Form: NON-COLLUSION AFFIDAVIT 

Statutory Reference: 
No specific statutory reference 
State Statutory Reference N.J.S.A. 52:34-15 

Instructions Reference: Statutory and Other Requirements VII-H 

Description: 

The Owner’s use of this form is optional. It is used to ensure 
that the bidder has not participated in any collusion with any 
other bidder or Owner representative or otherwise taken any 
action in restraint of free and competitive bidding. 

 
 

 



NON-COLLUSION AFFIDAVIT 
 
State of New Jersey  
County of _________________                                           ss: 
 
 
I, ________________________________ residing in ___________________________________                 
                                     (name of affiant)                                                                                                (name of municipality) 

in the County of _______________________________ and State of _____________________of full age, 
being duly sworn according to law on my oath depose and say that: 
 
I am _____________________________________ of the firm of _________________________ 
                                        (title or position)                (name of firm) 

 
_____________________________________ the bidder making this Proposal for the bid  
 
entitled ______________________________, and that I executed the said proposal with  
                               (title of bid proposal) 

full authority to do so that said bidder has not, directly or indirectly entered into any agreement, participated 
in any collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the 
above named project; and that all statements contained in said proposal and in this affidavit are true and 
correct, and made with full knowledge that the ______________ _________________________relies upon 
the truth of the statements contained in said Proposal  
           (name of contracting unit) 

and in the statements contained in this affidavit in awarding the contract for the said project. 
 
I further warrant that no person or selling agency has been employed or retained to solicit or secure such 
contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, 
except bona fide employees or bona fide established commercial or selling agencies maintained by 
_________________________________________________. 
 
Subscribed and sworn to 
 
before me this day     _____________________________ 
      Signature 
 
________________, 2____    ___________________________________  
       (Type or print name of affiant under signature) 

_____________________________ 
Notary public of 
 
My Commission expires _______________ 
 
(Seal) 
 



 

   

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

I. Background 

A. Certification 

Pursuant to Public Law 2012, c.25 (N.J.S.A.52:32-55, et. seq.), any person or entity (“bidder”) that submits a bid or 

proposal or otherwise enters into or renews a contract with a board of education is required to disclose if it is engaged 

in investment activities in Iran.  In order to comply with the provisions of P.L. 2012, c. 25, all bidders are required to 

complete a certification that attests that neither the bidder, nor any of its parents, subsidiaries and/or affiliates is listed 

on the list developed by the New Jersey Department of Treasury’s List of Persons or Entities Engaging in Prohibited 

Investment Activities in Iran, pursuant to section 3 of P.L.2012, c. 25 (N.J.S.A. 52:32-57). The Department of Treasury 

List is available at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf).  All bidders are advised to refer to 

the most current version of the list to ensure compliance with P.L. 2012, c. 25. 

B. Unable to certify 

If the bidder is unable to certify compliance with the law, the bidder shall provide a detailed and precise description of 

such investment activities as described in N.J.S.A. 52:32-56(f). 

C. False certification 

If the board of education determines that a person or entity submits a false certification concerning its engagement in 

investment activities in Iran under section 4 of P.L.2012, c.25 (C.52:32-58), the board of education shall report to the 

New Jersey Attorney General the name of that person or entity.  The Attorney General shall determine whether to bring 

a civil action against the person or entity to collect the penalty prescribed in paragraph (1) of subsection a. of section 5 

of P.L.2012, c.25 (C.52:32-59). 

II. Instructions for Completing the Disclosure of Investment Activities in Iran Form  

A. Part 1: select and check the appropriate box.  

Top box:  Select this box if the person or entity (bidder) filling out the form is able to certify that neither the person or 

entity nor any of the bidder’s parents, subsidiaries, or affiliates is listed in the Department of Treasury’s list of entities 

determined to be engaged in prohibited activities in Iran pursuant to P.L. 2012c, c. 25 (N.J.S.A. 52-32-55, et. seq.).  If 

you check the top box, skip part 2, fill in part 3 and return the form along with other required documentation in your bid 

or proposal. 

Bottom box: Select this bottom box if the person or entity (bidder) filling out the form is listed and/or one or more of its 

parents, subsidiaries, or affiliates is listed on the New Jersey Department of Treasury’s list of entities determined to be 

engaged in prohibited activities in Iran.  If you select this box, you must complete part 2 of the certification. 

B. Part 2: Complete this part only if you selected the bottom box in Part 2. 

If you must complete this part, make sure that you provide a detailed, accurate and precise description of the activities.  

In so doing, please make sure that you complete all fields.  With regards to the Bidder contact information, please 

provide phone numbers and/or the most effective way to reach the person filling out the form.  Add additional activities 

as attachments, following the format under Part 2.  List the number of attachments on the form and affix the attachments 

to the form. 

C. Part 3: Certification 

Complete this section as required, including printing the name, signing, dating the document, providing the title of the 

person who is filling the form and the bidder/vendor contact information.  The bidder/contact information should be the 

most effective way to reach the person filling out the form. 

 
 

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

Bidder Name:              

Contract Name:             

Contract/Renewal Date:            

Pursuant to Public Law 2012, c.25 (N.J.S.A. 52:32-55 et. seq.), any person or entity (bidder) that 
submits a bid or proposal or otherwise proposes to enter into or renew a public contract must complete 
the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its 
parents, subsidiaries, or affiliates, is identified on the Department of Treasury’s Chapter 25 list as a 
person or entity engaging in investment activities in Iran.  The Chapter 25 list is found on the Division’s 
website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf). Bidders must review this 
list prior to completing the below certification.  Failure to complete the certification will render 
a bidder’s proposal non-responsive.  If the board determines that a bidder submits a false 
certification, the board shall report the name of the bidder to the New Jersey Attorney General, who 
shall determine whether to bring a civil action against the person or entity to collect the penalty 
described in section 5 of P.L. 2012, c. 2012 (N.J.S.A. 52:32-59). 

              
PART 1. PLEASE CHECK APPROPRIATE BOX 

□ I certify, pursuant to Public Law 2012, c. 25, that neither the bidder listed above nor any of the bidder’s 

parents, subsidiaries, or affiliates is listed on the New Jersey Department of Treasury’s list of entities 
determined to be engaged in prohibited activities in Iran pursuant to P.L. 2012, c. 25 (“Chapter 25 List”).  
I further certify that I am an officer or representative of the entity listed above and am authorized to make 
this certification on its behalf. 

□ I am unable to certify as indicated above because the bidder and/or one or more of its parents, 

subsidiaries, or affiliates is listed on the New Jersey Department of Treasury’s list of entities determined 
to be engaged in prohibited activities in Iran.  I will provide a detailed, accurate and precise description 
of the activities in Part 2 below and sign and complete the Certification below.  Failure to provide the 
information required in Part 2 will result in the proposal being rendered as non-responsive and 
appropriate penalties, fines and/or sanctions will be assessed as provided by law. 

              

PART 2. INVESTMENT ACTIVITIES IN IRAN 

(Complete only if you checked the second box in Part 1)  

Please provide further information related to investment activities in Iran.  You must provide a detailed, 
accurate and precise description of the activities of the bidder, the bidder’s parents, subsidiaries and/or 
affiliates that are engaged in investment activities as described in N.J.S.A 52:32-56(f). 
 

1. Name and Address:            

            

2. Relationship to Bidder:           

3. Description of Activities:            

4. Duration of Engagement:           

5. Cessation of Activity:            

6. Bidder Contact Name:           

7. Bidder Contact Phone Number:          

http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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□ ADDITIONAL ACTIVITIES/CONTINUATION SHEETS (Check this box if you are including additional 

activities): If there are additional activities that require disclosure, please provide the description as 

attachments to this form, following the same format under part 2 above.  Please number each attachment 

and affix to this form.   

Number of Attachments:   

              

PART 3. CERTIFICATION 

I, the undersigned, certify that I am authorized to execute tis certification on behalf of the Bidder, that the 

foregoing information and any attachments hereto to the best of my knowledge are true and complete.    I 

acknowledge that ______________________________________ (fill in the name of the SFA) is relying on 

the information contained herein, and  that the Bidder is under a continuing obligation from the date of this 

certification through the completion of a contract with the SFA to notify the SFA l in writing of any changes 

to the information contained herein; that I am aware that it is a criminal offense to make a false statement 

or misrepresentation in this certification; and if I do so, I will be subject to criminal prosecution under the 

law and  it will  constitute a material breach of my agreement(s) with the SFA, permitting the SFA  at its 

option, to declare any contract(s) resulting from this certification void and unenforceable. 

1. Full Name (Print):         

2. Date:      

3. Signature:          

4. Title:           

5. Bidder/Vendor:         

6. Bidder/Vendor Phone Number and/or Contact Information:       
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